
 

 
 

How to Submit a Session for RISKWORLD 2025 Conference 

 

Visit www.RIMS.org/RTEContent  
 

The RIMS Texas Regional Conference is a groundbreaking event uniting Texas RIMS chapters and welcoming risk management 

professionals from across the globe. The RIMS Texas Regional Conference Programming Committee is interested in 

submissions that explore topics such as Alternative Risk Transfer, Cyber and Technology Risk, Public Sector, Infrastructure and 

Resilience, and related areas. 

 

The  button will prompt you to login with your email address and RIMS password.  

If your contact information is not in RIMS database, you will need to “Create an Account”.  

If you already have a record in our database and forgot your password, click on “Forgot Your Password”.  

If you know your login, please proceed to the next step. 

http://www.rims.org/RTEContent


                                                 

                                                                                 

  

GET STARTED 

You need a RIMS login and password before you 

can complete a submission. 

• First-time Users: You will need to 

“Create an Account (membership is not 

required). 

• Returning Users: If you don’t know your 

password, click on “Forgot your 

password? And complete all 

information. 

• If you encounter any problems, contact 

Speakers@RIMS.org 

  

 

mailto:Speakers@RIMS.org


AFTER LOGIN SCROLL DOWN TO START YOUR SUBMISSION. 

 

 

   

Once logged in you will see the following: 

• Submission Page  

• Primary Contact  

(person submitting the session) 

• Review your Contact Information 

 

IMPORTANT ROLE ADDITION 

• If the Primary Contact is also a 

Speaker, add in step 3. 

  



   

Complete all required information  

 

Click on CONTINUE to add 

Speakers  

SAVE AND EDIT LATER or SUBMIT  

Note: SUBMIT button will NOT 

activate until you add your 

Speaker(s). 

 

 

 



  



YOUR SUBMISSION WILL NOT BE SAVED OR SUBMITTED UNTIL YOU CLICK ON “SUBMIT”. You MUST add at least one 

speaker for 20-minutes and two speakers for 60-minute (including your risk professional) before submitting. 

Note: Once you click on Submit  you will receive a confirmation email.  

Your speakers will also receive an email letting them know they’ve been added to your submission. 

  

Add  your speaker(s) to 

finalized. 

 

AFTER ADDING speaker(s) the 

SUBMIT BUTTON WILL 

ACTIVATE. 

 



 

SPEAKER SEARCH 

Note: Everyone should be a part of the RIMS database. If you do not find your speaker, you will have the option to add. 

Please do not ADD a speaker until you have exhausted the search. This creates duplicate records in the system. 

Note: First name of a person in the database could be Richard and you are looking for Rick instead. 

 

 

 

  

 

 

If you cannot find the speaker, create a “New Contact”  

Click the radio button to 

add. 

If your speaker information 

cannot be found - Click on 

“Search Again” 

 

Search – Name, Email 

 



  

Click on “New Contact” and 

complete the required contact fields 

if you cannot find your speaker in 

the RIMS database. 

 



 

 

 

 

 

 

 



NOW THAT YOU HAVE ADDED YOUR SPEAKER(S) – YOU HAVE THE OPTION TO EDIT, REMOVE AND ADD ANOTHER SPEAKER, THEN SUBMIT TO SAVE 

 

   

 

 

 

 

 

 

 

 

AFTER SUBMITTING, YOU WILL SEE THE SCREEN BELOW. YOU HAVE THE OPTION TO EDIT YOUR SUBMISSION OR START A NEW ONE. 

TO SAVE – Click on  

“SUBMIT” 

Note: This button will 

become active once 

your speaker(s) is 

added to the topic.  

 

 



 

 

 

 

 

 

 

 

 

 

 



LETTER TO SPEAKER: PLEASE NOTE: EMAIL NOTIFICATION IS SENT TO ALL SPEAKERS ONCE ADDED TO A TOPIC. PLEASE CONTACT YOUR SPEAKER FIRST TO 

CONFIRM THAT THEY ARE IN AGREEMENT OF SPEAKING AT RISKWORLD.  

 
 

LETTER TO SUBMITTER 

 



EDITING A SUBMISSION https://events.rims.org/rimstexas/2026/abstract_edit.cfm 

   

  

 

AFTER CLICKING ON THE THREE STEPS ABOVE, THE DEMOGRAPHIC PAGE SHOWN BELOW WILL OPEN. MAKE 

YOUR CHANGES AND CLICK ON SAVE 

 



  

 

 



EDIT YOUR PREVIOUS INFORMATION 

 

 

CLICK ON SAVE TO UPDATE YOUR INFORMATION. 
 

 

 

 

 

 

 

 
 

 


