How to Pull Chapter Membership Rosters in Billhighway 

· Log into bill highway 
· Navigate to Reports > click on down arrow
· Click on online inquiries > membership roster 
· Click on find by > group name 
· Choose chapter if it does not automatically default to the assigned chapter
· Membership status select category
· For membership it is recommended to check all at the top to not overlook any category 
[image: The image shows two form fields for a user to input their group nickname and membership status, with options to select their membership.

AI-generated content may be incorrect.]

· Then use the middle X button to export the list to excel from Billhighway 
[image: The image displays a table with columns for Group, Nickname, Prefix, Name, Middle Name, Suffix, Title, and External ID, listing members of the Pittsburgh Chapter of RIMS.

AI-generated content may be incorrect.]
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