S NATR Website Editor’s Dashboard

Once you have completed the migration you will be directed to the following screen, the Website
Editor’s Dashboard. This is the landing page for your site and contains vital information regarding
your website.
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At the top of the dashboard in black lettering will be the name of the website. In this case the
website is called Chapter Services Test Site. Below the chapter name will be the URL to your new
site. You can click on this link to preview your site.
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Website Editor’s Dashboard

3. Below the preview link is the contact information you entered in the migration section of the site.
There is also additional information regarding when and who last updated the website.
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4. In order to repeat the migration process you can select Edit Site Settings below the contact
information and you will be taken back to the migration process.
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5. Below the Edit Site Settings tab there is a Create/ Modify Site Content tab. This tab is very
important since it is the tab you will click on to edit the content on your new site.
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Website Editor’s Dashboard

6.

Below the Create/ Modify Site Content tab is the Content Quick Add feature. This feature allows
chapter officers that are not familiar with the use of the new website to add information to the site
without actually entering the site.

Note: The quick add feature is identical to the edit content feature we will review later in the tutorial.
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On the right of the Content Quick Add section is the Site Advertisement area. By clicking on the
Edit button underneath the ad image and you will be able to upload an image of your advertisement
and enter the URL address.

Note: There are five ads in total. Two of the ads belong to RIMS and three to the chapter. The ads on your

site do not need to be sold. They can be used by your chapter to promote a local or chapter event. If the
advertisements are not used by the chapter RIMS will fill the ads.
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Website Editor’s Dashboard

8. To the right-hand side of the dashboard you will see an actual preview of your site. Below you will
also see a website traffic report which will give you detailed information regarding the traffic to your
chapter site.

Click here to view larger

Sun Mon Tue We Thu Fri Sat

|:] Muriber of page views per day

View detailed traffic report

Congratulations!

You have just completed step two of the New Web Editor Tutorial Series and can
move on to editing your new site.



